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DEVELOPMENT REVIEW BOARD:   SITE PLAN APPLICATION 
P.O. Box 95, Fairlee, Vermont 05045 

802-333-4158

Tax Parcel # 

Application # 

Applicant/Owner: 

    (Form A-1 must be attached to be complete) 

Plan Preparer (if different from above):  

Preparer’s Address:      Phone: 

Describe proposed use and construction: 

Provide a construction sequence and time schedule for completion of your project (see attached Example Sheet): 

Attach a map or plan which shows: (see attached Example Sheet for a sample plan) 

(Note: The nature of your project may require scaled drawings such as those provided by an architect, engineer or 

other professional.) 

1. Location of property. Show directions by indicating NORTH towards the top of the map. Show roads, by name,

and natural landmarks.

2. Show the names of abutters to all sides of your property, including those across the road.

3. Indicate buildings by exterior dimensions (include foundation footprint and drip edge dimensions). The map

need not be to scale, but all dimensions given should be accurate. If the map is to scale, give the scale.

4. Show location and size of the septic system and the water supply system (including municipal water).

5. Show location of driveways, parking areas, paths, signs, lighting, and landscaping.

6. For additions, show proposed use, i.e., Deck, Bedroom, Greenhouse, etc.

7. Elevation drawings may be required at the request of the Development Review Board and/or Zoning

Administrator. (See attached Elevation Example Sheet for more information.)

Estimated value of proposed project:   $ 

By my signature I shall allow the Zoning Administrator access to the property at reasonable times for purposes of evaluating 

this application and ensuring compliance with both standard and special conditions on any resulting permit. 

- -  - -  - -  - -  - -  - -  - -  - -  - -  - -  - -  - -  - -  - -  - -  - -  - -  - - - -  - -  - -  - -  - -  - -  - -  - -  - - - -  - -  - -  -  -  

For Office Use Only 

Application Fee:  .  .  .  .  . .  .  .  .  .  .  .  .    $ 150.00 plus $15.00 recording fee 

         Total Fee Due:   $________          Paid 

Date & Authorized Town Official 

Date of Hearing: DRB Decision:      
Date approved:  

 Date denied:  
Other Action:  
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§5.6 Development Review Board Approval of Site Plans 

In accordance with §4402 and §4414 of the Act, no zoning permit shall be issued by the Zoning 

Administrator for any multi-family dwellings, commercial or industrial uses that require new 

construction or increase the intensity of use for existing structures and parcels, or for public and quasi-

public uses, or parking and recreation facilities made available to the public, until the Development 

Review Board grants Site Plan approval. In instances where conditional use approval from the 

Development Review Board is also necessary, Site Plan approval must be obtained first. 

§5.6.1 Site Plan Information  

Every application for a site plan approval shall include submission of the following plans and supporting 

information: 

A. Name and address of the owner of record and also adjoining lands, the name and address of 

person preparing the map, the scale of the map, north point, and the date. 

B. Perimeter lines of the property showing existing features, including contours, structures, large 

trees, streets, utility easements, rights-of-way, lakes, rivers, streams, land use and deed 

restrictions. 

C. Site plan showing proposed structures, locations, and land use areas; streets, driveways, traffic

 circulation, parking and loading spaces, and pedestrian walks; landscaping plans, 

including site grading, landscaping design and screening; septic and water systems used. 

D. Proposed construction sequence and scheduled timeline for completion of each phase of the 

entire development. 

§5.6.2 Site Plan Review Criteria  

Upon receipt of the Site Plan, the Development Review Board shall review the plans and supporting 

information. In rendering its approval, the Development Review Board may impose appropriate 

conditions and safeguards with respect only to the adequacy of traffic areas, circulation and parking, and 

landscaping and screening. In rendering its decision, the Development Review Board shall give specific 

consideration to the following objectives: 

A. Harmonious relationship between proposed uses and existing adjacent uses. 

B. Maximum safety of vehicular circulation between the site and the street network. 

C. Adequacy of circulation, parking and loading facilities within the site with particular attention 

to safety. 

D. Adequacy of landscaping, screening and setbacks in regard to achieving maximum 

compatibility and protection to adjacent property. 

In order to achieve these objectives, the DRB shall apply the performance standards in §5.6.3, §5.6.4, 

§5.6.5, §5.6.6 and where applicable the specific performance standards imposed in the Village and 

Interchange Areas per §5.6.7 and §5.6.8. 

§5.6.3 Harmonious Relationship 

A. Where the proposed project site abuts a residential use a 15 foot buffer strip shall be 

maintained. 
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B. Site lighting shall be night sky compliant and shall not cause glare or other unwarranted 

intrusions into abutting properties. 

 

C. Stormwater run-off and treatment shall be dealt with on-site. 

 

D. Dumpsters and trash storage shall be located in an accessible location to the rear of the 

building or site.  This area shall be screened from view of abutting properties and the public 

roadway. 

§5.6.4 Vehicular Circulation and Access 

A. The applicant shall obtain state and town access permits prior to the site plan review. 

 

B. The applicant is responsible for vehicle stacking and may be required to upgrade public 

roadways with turn lanes if trip-end estimates call for them. 

§5.6.5 Circulation, Parking and Loading 

A. Aisles between parking rows shall be as follows: 

 

Parking 
Angle 

Space  
Width 

Space 
Length 

Aisle 
Width 
1-way 

Aisle 
Width 
2-way 

Width 
At Curb 

90 10’ 20’ 24’ 24’ 10’ 

60 10’ 20’ 18’ 20’ 11’ 

45 10’ 20’ 15’ 20’ 13’ 
30 10’ 20’ 12’ 20’ 18’ 

Parallel 10’ 20’ 12’ 24’ 20’ 
 

B. The number of off-street parking spaces shall meet the requirements of §4.7 unless it can be 

demonstrated the public interest is served by an increase or decrease in the number of 

specified spaces. Stalls shall be oriented so that vehicle headlamps do not illuminate 

residential properties. Site limitations shall not be grounds for alteration of these 

requirements. 

 

C. Loading and delivery docks shall be located to the rear of the building; delivery vehicles 

shall be able to maneuver within the site without using the public right of way.  

§5.6.6 Landscaping, Screening and Setbacks 

A. The property owner shall plant materials appropriate to the soil and moisture conditions of 

the particular location. All plant stock intended to fulfill these landscaping requirements must 

be hardy to USDA Zone 4 or lower. 

 

B. Tolerance for Site Conditions:  Plantings should be tolerant for salt, drought, hydrophilic 

soils, wind, and any other adverse site conditions.  

 

C. Plants on the list of invasive species (available at Vermont Agency of Natural Resources, 

Vermont Invasive Exotic Plant Committee) shall not be used. 

 

D. Where a site abuts a residential use, a 15’ buffer strip shall be maintained. Where tree lines 

currently exist at the property line, they shall be maintained at current densities; otherwise, 

trees and shrubs shall be planted at sufficient densities to screen the residential properties. 
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E. Landscape requirements for public road frontage: Where possible, suitable hardwood shade 

trees shall be planted where there are or otherwise would be no trees.  Where possible at least 

one shade canopy tree shall be planted, or maintained every 40’ along the frontage of each 

lot. All new trees shall measure at least 2-1/2 inches in diameter measured at a point one foot 

above ground line at the time of planting. Where overhead utility lines prevent taller trees the 

applicant shall substitute dwarf or semi-dwarf varieties. 

 

F. Function:  Plantings should be suited to the aesthetic and functional needs of the site and 

should not be put in unsafe locations. 

 

G. All landscaping required by a notice of decision, finding of fact or permit condition shall be 

installed before the issuance of a final Certificate of Compliance and any such landscaping 

shall be maintained for the life of the use. 

 

 

 

 

 

§5.6.7 Village and Interchange Area Site Plan Provisions 

 

A. Approved buildings in the Village and Interchange Areas shall be two and a half story 

gabled roof structures or buildings of at least two stories in the Colonial or Federalist 

styles in the general generic shape of those illustrated below. 

 

             
                   Dutch colonial       Georgian hipped  gothic center gable    Italian hipped 

                   
                         prairie               Victorian      federal side gabled  Greek revival side-wing 

  

B. Wherever possible in the Village and Interchange Area, parking shall be to the rear of the 

site. In the Village Area, where not possible, parking shall be to the side of the building. 

Parking shall never be located in front of a new building in the Village Area. 

 

C. Landscaping: Provide grass, trees, shrubs, flowers and similar landscaping in new site 

development, particularly in the front and highly visible areas of the property. 

 

D. Identify any existing trees on the property survey which have a caliper of eight inches or 

more. These trees should be shown on all plans during site plan review. Attempt to 
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incorporate these existing trees into new site plan development to reduce waste and 

salvage older trees. 

 

E. Outdoor storage of materials, inventory or equipment shall be located to the rear of the 

site and screened from both abutting property and the public roadway by landscaping or 

fencing sufficient for the purpose.    
 

It is highly recommended that a professional site plan technician prepare your scaled drawings, renderings and 

building designs.  

 


	DEVELOPMENT REVIEW BOARD:   SITE PLAN APPLICATION
	For Office Use Only

	Tax Parcel: 
	Application: 
	ApplicantOwner: 
	Plan Preparer if different from above: 
	Preparers Address: 
	Phone: 
	Estimated value of proposed project: 
	Paid: 
	Date of Hearing: 
	Date approved: 
	Date denied: 
	Other Action: 
	total fee due: 


